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If you wait until senior year to start your resume, the odds of you

remembering your accomplishments, honors and activities over the last four

years will be slim. When you start high school, keep track of your academic

accomplishments and extra-curricular activities. As you document, you will

identify areas that might need more attention: your GPA, extra-curriculars,

summer programs, community service, volunteer work, etc.

A winning resume needs to paint a comprehensive picture of who you are. It

should include your basic information, education, activities, community

service, work experience and accolades. This is often an admissions counselor,

scholarship committee or prospective employer's first impression of you, so

keep that in mind when designing your resume. Structure the resume so that

you can tweak it to suit your varying needs.

A resume should not be wordy or lengthy. If it is, the reader will become bored

before ever getting to the end. If you keep your resume concise and relevant,

you're likely to have a reader that is engaged and stays interested. A resume

should be nothing more than an extension of who you are and what you can

bring to the table as an applicant or candidate. Don't pad it by pretending to be

someone you are not. Present yourself honestly and don't add activities for the

sake of creating a long list. It's not hard to spot a fake.

Your resume is a marketing tool. Just like a gift in Secret Santa, how it's

packaged factors into your first impression of what the gift could be. Find a

way to make your resume personalized without it coming across as "busy."

If you're like us, you may find that shopping for the perfect wrapping paper,

ribbon and bows are just as fun as shopping for the gifts themselves. It's the same

thing when it comes to your resume. How you present the information you have

is just as important as the information itself. Here are some tips to help you wrap

up the perfect resume: 

If you have questions about how to get started, please reach out to your School

Counselor or College Adviser. We are here and happy to help!

Cougar Countdown

Mark Your
Calendars

Early Release

Christmas Break

Teacher Workday

Teacher-Made Exams

EOC and CTE Exams

December 18

Dec 21 - Jan 1

January 4

January 5 - 8

January 11 - 15

How to Package the Perfect Resume
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Adapted from 10 Tips for Building your High School Resume

Don't forget to share

the gift that you can

give this season on our

December padlet!

https://www.teenlife.com/blogs/10-tips-building-your-high-school-resume


 Always include a subject and the recipient's name in the greeting. There's

nothing more frustrating than when the body of an email is included in the

subject line. Keeping your subject line short and sweet is the quickest way to

end up on Santa's nice list.

 Do not write in ALL CAPS! Consider other ways to get your message across

and communicate its importance. Using all capital letters in not appropriate

and can trigger an unintended response, as it may appear that you are

shouting in your message. So unless you're jumping for joy in written form,

hold off on using those capital letters.

 Be mindful when using abbreviations and emoticons. Save abbreviations like

"LOL" and "IDK" for text messages with friends. Some may not understand

your abbreviations and they are not professional.

 Think, review, and proofread before you send! Ask yourself, "is this okay to

send?" and "did I reread and review this?" Santa checks his work twice and so

should you!

 When in doubt, don't press send. If you're worried that the content could be

misinterpreted as it is written, consider saving that for an in-person or over-

the-phone. 

When you hear the term "email etiquette," what do you think of? While it isn't

likely that this made it on your Christmas List this year, a well-written email is

the customary code of polite behavior in academic, social and professional

settings.

Here are the five basic rules of email etiquette to try and adhere to:

1.

2.

3.

4.

5.

Be clear and concise

Include your name and relevant

information each time you

email

Use professional language

Remember that there will be a

permanent written record of

your words once you click send

Use a salutation such as "thank

you for your time"

Use keywords which trigger

mail to collect as junk mail or

spam mail filter

WRITE IN ALL CAPS

Use informal abbreviations or

shorthand common to text-

messaging (gr8 2day LOL OMG

ttyl!!!)

Here are some general DO's versus

DON'Ts when it comes to email

etiquette:

Aubrey Lee Brooks is a great scholarship that considers financial need. The recipient must plan on
attending UNC Chapel Hill, NC State or UNC Greensboro. If you've been accepted are anticipate
attending one of these three schools, you need to take advantage of this scholastic opportunity!
UNC Greensboro Guarantee Scholarship is a full-ride for students who have an expected family
contribution of $0 based on their FAFSA application. The priority deadline to apply is January 1, so
get started on this today! This is a phenomenal scholarship to take advantage of if you meet this
criteria.
The Taco Bell Live Más Scholarship has students create a video on what they're passionate about.
Check it out!

December 1 - NC A&T and App State
January 1 - UNC Charlotte, UNCW, WCU and UNCG

Most of you have completed and submitted most, if not all of your college applications. You may think
that those days of essay writing and chasing deadlines are behind you, but there are still many more
applications out there to take advantage of for scholarships. Every dollar towards tuition, room and
board, books, meal plans, etc. add up quick! Here are some scholarships to be mindful of in the next
several weeks:

Many schools are requiring FAFSA to be submitted earlier this year. Try to submit the 2021-22 FAFSA
application soon to ensure you get the most amount of Financial Aid possible. Below are some upcoming
deadlines to be mindful of:

All I Want for Christmas is a Well-Written Email

A well-written email is the customary
code of polite behavior in academic,
social and professional settings.

College Corner: FAFSA and Scholarship Updates

Do

Don't

Show your school spirit and
share your pictures with us

from now until December 18!

Email Etiquette and Tips adapted from LINK

https://www.cfnc.org/pay-for-college/apply-for-financial-aid/aubrey-lee-brooks-scholarship/
https://guarantee.uncg.edu/apply/
https://www.tacobellfoundation.org/
https://studentaid.gov/h/apply-for-aid/fafsa
https://www.linkforcounselors.com/wait-how-do-i-write-this-email/

